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MEMORANDUM FOR: ' ‘
SUBJECT : Change in Stenographle Qualifying

Standards

i, For many years cur shorthand qualifylng standurd hias
been &0 words per nminuvts dictation for three “minutes and 20
minuteas to transcribe with no more than five errors aliowad.

2. Recently, the point was nade that the Civil Service
Comuission's shorthand test is easlier to pass than ours..
C8C pormits no more thau 12 errors.

L2

% We have decided to compromise. Effective Z0 Januasry
1975, no more than eight (8) errors will bs allewed. Other
elements of the test remain unchanged,

4. I would appreciate your passing this information to
the Training Officers 1n your components as it is meaningful
to those employess om duty who ave attempting to gqualify as
- stenographars.

25X1A9a

Chief, Staff Personnel Divislon
Distribution:
1 - each addressee
i - OTR

AN

\

Approved For Release 1999/09/27

ns [ - .

e

F=

. CIA-RDP91-00452R000100050018-5 .




